Job Description – Case Manager II


Revised 12-05-07
PARTNERS HEALTHCARE SYSTEM, INC.

Job Description

JOB TITLE:

Case Manager II

DEPARTMENT:
Corporate Sponsored Research and Licensing (CSRL)

REPORTS TO:
Team Leader, Associate Director or Director

GENERAL SUMMARY/OVERVIEW:

The Case Manager II is responsible for: A) working with Investigators, outside counsel and industry to identify and protect the intellectual property arising from the hospital’s research activities; B) drafting and negotiating agreements pertaining to research, licensing and other aspects of investigator/industry interactions; and C) handling a full range of technology transfer responsibilities. The Case Manager II is expected to work independently, consulting with more senior colleagues only as required.
PRINCIPAL DUTIES AND RESPONSIBILITIES:

1. Primary contact for Principal Investigators who interface with CSRL.

2. Responsible for researching, drafting, negotiating, and with proper authorization executing all agreements handled by CSRL.  These may include, but are not limited to:

a) License
b) Material Transfers
c) Sponsored Research
d) Inter-institutional
e) Consulting
f) Confidentiality
3. Educates investigators on institutional policies regarding conflicts of interest, publication, consulting, confidentiality, equity and intellectual property.

4. Checks to assure no conflicts of interest or conflict of contractual obligations; assists in resolution of any outstanding issues.

5. Responsible for the resolution of any issues arising from executed agreements (terminations, audit issues and breaches etc.).

6. Invention Management: assures proper completion of invention disclosure forms, assesses invention and where appropriate works with external counsel.  Makes decisions on the filing, prosecution, maintenance and termination of Hospital’s intellectual property portfolio continuously evaluating the cost/benefit relationship of inventions. Markets technology.
7. Handles government reporting and associated obligations as needed in coordination with other administrative office personnel. 
8. Supports and facilitates investigators’ efforts to commercialize research. Evaluates potential sponsors, makes company contact and coordinates company/inventor interaction.  Supervises marketing intern’s efforts.  Oversees work delegated to Assistant Case Managers.

9. Other duties as assigned

Percent effort:

Items 1-2
= up to 65%

Items 3-9
= up to 35%

QUALIFICATIONS/SKILLS:

1. MBA, JD, Ph.D. in Life Sciences or other advanced degree required or compensatory work experience. Advanced degree in science strongly preferred.

2. 2 or more years of technology transfer or other directly relevant professional experience.

3. Excellent interpersonal and communication skills required.

4. Excellent organizational and analytical skills.

5. Ability to manage numerous projects simultaneously required.

6. Ability to work independently.

7. Self-motivated, action – oriented individual.

8. Experience in basic computer software applications (e.g., Word and Excel).

9. Experience in the use of data based applications.
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